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Title: Education Coordinator 
Reports to: Executive Director
Classification: Full time, non-exempt
Salary: $70,000
Primary purpose of the job: The Education Coordinator will work with ACADV staff and shelter programs to educate domestic violence shelter programs.  ACADV is a not-for-profit organization and all positions are dependent upon the availability of funding.
Job duties include:
            1. Creating, maintaining, and teaching curriculum for shelter employees in                     accordance with the empowerment model and State and Federal guidelines.
           2. Creating, maintaining, teaching, and finding expert teachers for additional training for stakeholders in Arkansas. 
          3. Working collaboratively with other ACADV staff to monitor and maintain program compliance with the Domestic Peace funding guidelines. 
           4. Completing required reports for OVW grant funds.
          5. Working collaboratively with the Executive Director and other staff   members to help programs meet training requirements.
Other duties as assigned	
Preparation and Knowledge:
1. Exceptional verbal and written communication skills. 
2. Computer skills to utilize virtual training platforms and track data
Education and Other Requirements:
1. Bachelor’s degree in related field of study
2. Experience in a domestic violence field with a good knowledge of Empowerment Model based service provision. 

Working Conditions:
1. Office environment located in downtown Little Rock.
2. Occasional out-of-town travel for meetings or conferences
Safety Hazards of the job:
	Minimal hazards, general office working conditions. Potential risk of verbal confrontation. 

This job description does not list all the duties of the job. Supervisors or managers may ask employees to perform other instructions or duties. Must successfully pass a comprehensive criminal background check. All ACADV employees are expected to represent themselves and the organization with the highest level of professionalism and integrity. This job description is a general framework and may be updated to reflect evolving organizational needs.

Interested applicants send resume and cover letter to bsanders@domesticpeace.com 
image1.png
ACADV

Arkansas Coalition Against Domestic Violence





image2.svg
                                                                                        


